
APPENDIX E – Planning Grant Application  

Submittal Requirements 

Please use the Grant Application Checklist found below to ensure that all 
necessary materials are submitted to facilitate prompt application review.  
Incomplete applications may not be evaluated or considered for funding at the 
sole discretion of the State.   

Application Requirements 

Instructions for submitting your application are located on the SALC application 
website.

Receipt of the digital application by the Department determines the official 
submittal date and time.  SALC staff will acknowledge receipt of the digital 
application via email to the Contact Person listed on the Cover Sheet. 

ALL GRANT APPLICATIONS MUST INCLUDE THE FOLLOWING: 

Please indicate with a checkmark that these items are included in your 
application. 

Checklist 
Completed Cover Sheet 

Executive Summary 

Application Questions 

Work Plan 

Budget 

Map(s) of the Project’s Geographic Area 

Signed Authorizing Resolution from Governing Bodies 

Priority Population Benefits Checklist (Optional) 

Stakeholder Collaboration Letters (Optional) 

Materials should be presented in the order indicated in the checklist.  Clearly 
number and label each item, and number all pages in sequential order.  
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Please do not submit additional materials that have not been specifically 
requested (e.g., press clippings or brochures) as they will not be considered 
during the evaluation. 

Planning Grant Cover Sheet 

Project Title  

Applicant Name  

Department/Office  

Federal Employer ID Number  

Mailing Address  

Project Title:  

  
Location (County and/or 

City)  

Requesting Priority 
Population Benefits Status 
(circle one) 

Y N 
If yes, you will need to submit a Priority Population 

Benefits Checklist with your application 
Grant Request Amount $ 

Matching Funds Pending $ 

Matching Funds Committed $ 

Total Estimated Project Cost $ 

  
Contact Person  

Title  

Phone Number  

Email Address  

Executive Summary 

This section (1-page maximum) will provide a brief overview of:  

• Describe the planning project(s) being proposed. 

• Why the proposed project is an appropriate planning project for protecting 
agricultural lands in your jurisdiction. 
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• Who are participating stakeholders and how will they be incorporated into 
the plan. 

• Any critical deadlines. 

Application Questions 

The questions below are designed to solicit specific facts regarding how the 
proposal addresses the SALC goals and objectives.  Please respond to all 
questions in the order listed and clearly label each question and answer.  Points 
will be attributed to each section and not to individual questions.  If a question 
does not apply to your proposed work, indicate that it is not applicable (“N/A”). 
Please limit your response to ten (10) pages. 

1. Are you a county, city, local area formation commission, council of 
government, municipal planning organization, regional transportation 
planning agency, groundwater sustainability agency, or special district 
with land use or transportation planning authority, or a federally 
recognized California Native American tribe or a nonfederally recognized 
California Native American tribe that is on the contact list maintained by 
the Native American Heritage Commission?  
 

2. Are you a Resource Conservation District, special districts with a mission 
related to agricultural preservation, academic institutions, land trusts and 
other agricultural non-profit organizations?  Have you partnered with one 
or more of the organizations listed above?  Will you be able to provide 
evidence by the time of the application that one or more of the 
organizations listed above will enter into a memorandum of 
understanding for the project  demonstrating support for the project and 
SALC’s purposes, detailing the partners roles in the project and that the 
partners will consider adopting the plan resulting from the project. 

3. Describe the proposed planning project.  Include details such as the 
anticipated outcome and deliverables are expected; agricultural land 
base, economy, and regional food systems and infrastructure within the 
project area; amount and quality of agricultural land that can be 
expected to receive protection through the proposed project.  Include 
maps of important farmland, jurisdictional boundaries, and other pertinent 
data that would portray the project scope (as attachments to the 
application). 

4. Why and to what extent agricultural land is being converted to other uses 
within project area?  To what extent those conversion risks are expected 
to continue?   How will the proposed project address those conversion 
risks? 
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5. How will the project avoid or reduce greenhouse gas emissions? 

6. How will the proposed project implement an adopted or draft Sustainable 
Communities Strategy or, if a Sustainable Communities Strategy is not 
required for a region by law, a regional plan that includes policies and 
programs to reduce greenhouse gas emissions? Provide references to the 
specific goals, objectives, or policies that the project supports. 

7. How is the proposed plan consistent with California’s Planning Priorities? 

8. What economic, environmental, public health, cultural or other co-
benefits that would arise from the project? How will those co-benefits be 
measured? 

9. How will the project benefit priority populations; beginning or Veteran 
farmers and ranchers; residents of disadvantaged or low-income 
communities; or federally recognized California Native American tribe or 
a nonfederally recognized California Native American tribe that is on the 
contact list maintained by the Native American Heritage Commission 
and/or a priority population?  

10. How will the proposal complement other efforts in the region, including 
comprehensive planning efforts (e.g., Greenprints, general or special plan 
objectives or goals), and agricultural land use policies (e.g., Williamson 
Act)?  How would the project leverage other permanently protected 
lands to promote location and resource-efficient development? 

11. What is the applicant’s agency’s experience in developing and 
implementing similar projects? Are there the internal resources and 
capacity to complete the proposed work or will consultants or contractors 
be required? Are there the professional staff qualified to develop and 
successfully implement the proposal?  If not, please describe how you will 
the applicant acquire this expertise. 

12. Which stakeholders will participate in the proposed project?  How will 
these stakeholders participate? 

Work Plan 

Applicants must provide a detailed work plan that specifies the tasks, sub-tasks 
and deliverables that will be performed including a schedule and cost 
estimates.  The cost estimate and schedule should be of sufficient detail to allow 
assessment of the applicant’s progress through the work plan at regular 
intervals.  Cost estimates should be consistent with the budget.  If awarded 
funding, this work plan will be incorporated into the Grant Agreement. 
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Budget  

This section will identify the total estimated project cost using the budget table 
below.  The total estimated cost should be broken down to clearly delineate 
grant funds requested and match funding.  Additional rows may be added to 
each section as appropriate.  All costs must be eligible.  If awarded funding, this 
Budget will be incorporated into the Grant Agreement.   
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Budget Item
Units

(if applicable)
Rate

(if applicable)

 Program 
Reimbursement 

Request 
Grantee 
Match

 Grand 
Total 

Task 1 (# hours) ($/hour)

-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        

Subtotal -$                                    -$        
Task 2 (# hours) ($/hour)

-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        

Subtotal -$                                    -$        
Task 3 (# hours) ($/hour)

-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        

Subtotal -$                                    -$        
Task 4 (# hours) ($/hour)

-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        

Subtotal -$                                    -$        
Task 5 (# hours) ($/hour)

-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        

Subtotal -$                                    -$        
Other Direct Costs (# hours) ($/hour)

-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        
-$                                    -$        

Subtotal -$                                    -$        
Grand Total  $                                       -    $           -   
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Map(s) of the Project Geographic Area 

Applicants must provide a map or image depicting the area to be covered by 
the proposed plan.  The map should generally depict the area, including the 
extent of its agricultural resources, urban and/or rural land uses, and any 
ancillary map data to support the need for the proposal.  Maps or images must 
print into an 8 ½” x 11” piece of paper. 

Geographic information system (GIS) data or Google Earth (.kmz) files may be 
submitted along with digital map products. 

Signed Authorizing Resolution 

Applicants must submit a signed Resolution of Support authorizing work to be 
completed under the proposal. The resolution must: 

o Approve the filing of an application for the proposed project; 
o Certify that the Applicant understands the assurances and certification in the 

application; 

o Certify that the Applicant will have sufficient funds to meet the match 
requirement; 

o Certify that the Applicant will work towards the California’s Planning Priorities; 

o Authorize entrance into a grant agreement with the Department for the 
project and agree to accept the template included in the Guidelines; and, 

o Authorize a designated individual, or designee, as agent to accept the 
award of grant funding and to, execute and submit all documents including, 
but not limited to applications, agreements, payment requests and so on, 
which may be necessary for development of the plan. 

o If the application is from an entity other than county, city, local area 
formation commission, council of government, municipal planning 
organization, regional transportation planning agency, groundwater 
sustainability agency, or special district with land use or transportation 
planning authority, and federally recognized California Native American tribe 
or a nonfederally recognized California Native American tribe that is on the 
contact list maintained by the Native American Heritage Commission, then 
the resolution must also include a statement the applicant will enter into a 
memorandum of understanding with one of those entities.  

The resolution must provide acknowledgement that the Applicant understands 
and accepts that they must cover the costs to complete work related to the 
development and execution of the planning project until reimbursement by the 
State. 
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Priority Population Benefits Checklist (Optional) 

Applicants choosing to claim priority population benefits must submit a priority 
population benefits checklist. Please download and submit a copy of the 
checklist from the CARB website. 

A mapping tool to determine whether a project location is within a priority 
population census tract is available.  Also refer to the Guidelines for further 
information. 

Stakeholder Collaboration Letters  

 A county, city, local area formation commission, council of government, 
municipal planning organization, regional transportation planning agency, 
groundwater sustainability agency, or special district with land use or 
transportation planning authority, and federally recognized California Native 
American tribe or a nonfederally recognized California Native American tribe 
that is on the contact list maintained by the Native American Heritage 
Commission may provide copies of letters from collaborating stakeholders 
demonstrating the stakeholder’s specific role in the development or 
implementation of the Agricultural Land Conservation Planning project. 

Other applicants must provide a letter or resolution from at least one of those 
entities that they will enter into a memorandum of understanding for the project 
that details their role in the project and their considdration to adopt the plan.   

 

Applicants may also provide copies of letters from entities within the project 
geographic area and from the local community which are not participating 
stakeholders, but which support the Agricultural Land Conservation Planning 
project. 
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