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	Activities
	Targeted Completion/Delivery Date
	Responsible Party
	Completion Date
	Notes

	
	
	
	
	

	Hypothetical Agricultural Conservation Easement/Covenants and Restrictions/Grant Deed (6 months from Initial GA)
	
	
	
	

	First draft to Department for review
	
	Grantee
	
	ACE will not be recorded, SALC R10 CE template required

	First exhibit drafts to Department for review
	
	Grantee
	
	

	Department approval of draft agricultural conservation easement(s)/covenants and restrictions (+6 months)
	
	DOC
	
	

	Department approval of exhibits (+6 months)
	
	DOC
	
	

	
	
	
	
	

	
	
	
	
	

	Form of Irrevocable Offer to Convey (OTC) & Form of Notice of Unrecorded Grant Agreement (NUGA) (6 months from Initial GA)
	
	
	
	

	Draft submitted or prepared by GM
	
	DOC
	
	

	Final, signature-ready version of OTD approved by GM (+ 6 months from submittal)
	
	
	
	

	Final, signature-ready version of NUGA approved by GM (+ 6 months from submittal)
	
	
	
	

	
	
	
	
	

	Title – Reports/Subordinations/Updated PTR (ongoing)
	
	
	
	

	[Mineral remoteness evaluation to Department for review and approval]
	
	Grantee
	
	Only required if mineral rights are separated.

	[Department approval of mineral remoteness evaluation]
	
	DOC
	
	

	
	
	
	
	

	[Phase One ESA to Department for review and approval]
	
	Grantee
	
	

	[Department approval of Phase One ESA]
	
	DOC
	
	

	
	
	
	
	

	Updated PTR and PTR Review Sheet to Department for Review 
	
	Grantee
	
	PTR updated every 12 months, and/or at significant events (e.g. seller conveys new easement or lease during transaction)

	Department approval of updated PTR and PTR Review Sheet
	
	DOC
	
	

	
	
	
	
	

	Appraisal (4.5 months)
	
	
	
	

	Appraisal submitted to Department for review
	
	Grantee
	
	Must contain DOC-approved ACE and updated PTR

	Appraisal reviewed and approved by Department (+2-3 weeks)
	
	DOC
	
	

	Appraisal submitted to DGS for review and approval (+1 week)
	
	DOC
	
	

	Appraisal approved by DGS (+1 month)
	
	DGS
	
	

	
	
	
	
	

	Grant Agreement Amendment to include Hypo ACE, additional terms and conditions, and Forms of OTC/NUGA Docs (1 year from Initial GA)
	
	
	
	

	Draft Grant Agreement to Grantee	
	
	DOC
	
	

	Grantee submit proposed edits to DOC
	
	Grantee
	
	

	Execute Grant Agreement (+ 2 months)
	
	DOC 
	
	

	
	
	
	
	

	Baseline Documentation Report (6 weeks)
	
	
	
	

	First Baseline Documentation Report draft to Department for review
	
	Grantee
	
	Use SALC BDR Checklist as a reference

	Department approval of Baseline Documentation Report (+6 weeks)
	
	DOC
	
	

	
	
	
	
	

	Management Plan / Carbon Farm Plan (if applicable)
	
	
	
	

	First [Management Plan/Carbon Farm Plan] draft to Department for review 
	
	Grantee
	
	

	Department approval of [Management Plan/Carbon Farm Plan] 
	
	DOC
	
	

	
	
	
	
	

	CLOSING DOCUMENTS 
(4 to 8 weeks)
	
	
	
	

	
	
	
	
	

	Pro Forma (2 weeks)
	
	
	
	

	Proforma to Department for review (after DOC approval of Updated PTR and PTR Review Sheet)
	
	Grantee
	
	

	Department approval of Proforma
	
	DOC
	
	

	Grant Deed (signature-ready pdf)
	
	
	
	

	NUGA (signature-ready pdf)
	
	
	
	

	OTC (signature-ready pdf)
	
	
	
	

	
	
	
	
	

	
Escrow Instructions (3 weeks)
	
	
	
	

	Submittal of draft joint escrow instructions to Department
	
	Grantee
	
	

	Department review and approval of draft escrow instructions (+1 week)
	
	DOC
	
	

	Circulate approved escrow instructions for signatures (+2 weeks)
	
	Grantee
	
	

	
	
	
	
	

	Estimated Escrow Closing Statement
	
	
	
	

	Submittal of estimated escrow closing statement to Department
	
	Grantee
	
	

	
	
	
	
	

	Acquisition Invoice/Warrant (6 weeks) 
	
	
	
	

	Draft invoice to Department for review 
	
	Grantee
	
	

	Final invoice to Department (+3 weeks)
	
	Grantee
	
	

	Department Submittal of Invoice for Payment (+1 week)
	
	DOC
	
	

	Warrant received by Department (+2 weeks)
	
	DOC
	
	

	Department warrant delivered into escrow (+1 week)
	
	DOC
	
	

	
	
	
	
	

	Escrow Closing Date
	
	
	
	

	
	
	
	
	

	POST-CLOSING DOCUMENTS 
	
	
	
	

	Submission of project documents post-closing (+4 weeks)
	
	
	
	

	Copy of recorded easement(s) and Subordination Agreements to Department
	
	Grantee
	
	

	Copy of Title Insurance Policy submitted to Department 
	
	Grantee
	
	

	Escrow closing statement submitted to Department
	
	Grantee
	
	

	Final Baseline Documentation Report submitted to Department
	
	Grantee
	
	

	Final Report submitted to Department
	
	Grantee
	
	

	Copy of Recorded Grant Deed
	
	
	
	

	Copy of Recorded OTC
	
	
	
	

	Copy of Recorded NUGA
	
	
	
	

	
	
	
	
	

	Associated Costs Invoice (7 weeks)
	
	
	
	

	Submittal of Draft Associated Costs Invoice to Department 
	
	Grantee
	
	

	Submittal of Final Associated Costs Invoice to Department (+2 weeks)
	
	
	
	

	Department Submittal of Invoice for Payment (+1 week)
	
	DOC
	
	

	Warrant issued and mailed to Grantee (4 weeks)
	
	DOC
	
	

	
	
	
	
	

	Grant Term End Date
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