Preliminary Title Report Review Sheet
Project:  <Project Name> 
Preliminary Title Report Review Sheet Directions: Applicant/Grantee to fill out all portions of this workbook except those columns that indication (DOC only). This worksheet is to be submitted with the pre-proposal and will remain active through the life of the grant if the project is awarded.
General Information
	Title Company
	_____ Title Company (______ Branch)

	Title Officer
	

	Title Officer Contact #/email
	(###) ###-###   //   

	PTR Reference or Order Number
	

	PTR Date
	

	DOC Grant Manager
	



Project Specific Details – Property Information 
Directions: Review items for accuracy.
	
	PDF Page Number
	Description
	Comments and Proposed Resolution of Exception
e.g., does this create an issue for the easement. Include the proposed course of action to remedy the title concern. Put “No concerns” if no action is needed.
	DOC Comments (DOC only)
	Confirmed Resolved (DOC only)
	Date resolved (DOC only)

	Property Street Address
	
	
	
	
	☐	

	Assessor Parcel Number(s)
	
	
	
	
	☐	

	Title shown consistent with landowner
	
	
	
	
	☐	

	Legal description consistent (correct city/county, APN, etc)
	
	
	
	
	☐	

	Plat Map(s) depict correct property
	
	
	
	
	☐	

	All pages included
	
	
	
	
	☐	



Project Specific Details – Parcel Evaluation (Review for EXCEPTIONS or EXEMPTIONS from Legal Description)
Directions: Specify each tract or parcel and list any exceptions or exemptions from the Legal Description. If no exceptions or exemptions exist, please state that.
	Parcel/Tract Number
	PDF Page Number
	Description of Exception/Exemption
	Comments and Proposed Resolution of Exception
e.g., does this create an issue for the easement. Include the proposed course of action to remedy the title concern. Put “No concerns” if no action is needed.
	DOC Comments (DOC only)
	Confirmed Resolved (DOC only)
	Date Resolved (DOC only)

	Example - 
Parcel 5:
055–555-555
	Example:
5
	Excepting therefrom all oil, gas and minerals which may have been reserved by Ace Ventura and recorded on February 4, 1994 in Book 555, page 555, Official Records of Sacramento County.
	Possible severed mineral rights. Will pursue a Mineral Remoteness Assessment within 6 months of funding to determine the likelihood of 3rd party mineral holder exercising rights.
	11/5/24 – Mineral remoteness will be conducted if awarded. No concerns.

11/5/25 – Mineral remoteness complete. Determined likelihood is so remote to be negligible.
	☒	11/5/2025

	
	
	
	
	
	☐	

	
	
	
	
	
	☐	

	
	
	
	
	
	☐	



Project Specific Details – Review of EXCEPTIONS to Coverage
Directions: Specify each exception listed. Provide a description of the exception and note whether the exception creates an issue for the easement. For exceptions that pose a concern, describe how the applicant/grantee proposes to address the concern, as well as the timeline for resolution. Ensure the hyperlinked supporting document matches the description.
	Exception Number
	PDF Page Number
	Description of Exceptions
	Comments and Proposed Resolution of Exception
e.g., does this create an issue for the easement. Include the proposed course of action to remedy the title concern. Put “No concerns” if no action is needed.
	DOC Comments (DOC only)
	Confirmed Exception Resolved (DOC only)
	Date resolved (DOC only)

	Example:
4
	Example:
6
	Deed of Trust for $1,000,000 dated 11/5/2024 from American AgCredit, FLCA
	Deed of trust to be paid off or subordinated at close of escrow
	11/5/24 – Deed of trust to be paid off or subordinated. No concerns.

11/5/25 – Deed of trust subordinated on 11/5/25.
	☒	10/5/2025

	1
	
	
	
	
	☐	

	2
	
	
	
	
	☐	

	3
	
	
	
	
	☐	

	4
	
	
	
	
	☐	

	5
	
	
	
	
	☐	

	6
	
	
	
	
	☐	

	7
	
	
	
	
	☐	

	8
	
	
	
	
	☐	

	9
	
	
	
	
	☐	

	10
	
	
	
	
	☐	

	11
	
	
	
	
	☐	

	12
	
	
	
	
	☐	

	13
	
	
	
	
	☐	

	14
	
	
	
	
	☐	

	15
	
	
	
	
	☐	

	16
	
	
	
	
	☐	

	17
	
	
	
	
	☐	

	18
	
	
	
	
	☐	

	19
	
	
	
	
	☐	

	20
	
	
	
	
	☐	

	21
	
	
	
	
	☐	

	22
	
	
	
	
	☐	

	23
	
	
	
	
	☐	

	24
	
	
	
	
	☐	

	25
	
	
	
	
	☐	

	##
	
	
	
	
	☐	

	##
	
	
	
	
	☐	

	##
	
	
	
	
	☐	

	##
	
	
	
	
	☐	



Project Specific Details – Unrecorded Ag Leases/Agreements
Directions: Specify any unrecorded agricultural leases currently active on the property. If no unrecorded leases exist, please state that.
	Unrecorded Lease
	Description of Lease
	Comments and Proposed Resolution of Exception
 does this create an issue for the easement.
	DOC Comments (DOC only)
	Confirmed Exception Resolved (DOC only)
	Date Resolved (DOC only)

	__ Lease
(insert link)
	
	
	
	☐	

	__ Lease
(insert link)
	 
	
	
	☐	
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