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COURSE OVERVIEW 

Course Description 
This training will describe how well stimulation information is tracked and maintained within 
the Well Stimulation capability. This includes, but is not limited to, managing alerts to 
operators, accepting applications and permits for well stimulation, notification of deadlines, 
recording testing data and the ability to receive documentation related to end of the treatment 
and post-simulation 
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1 SUBMIT WELL STIMULATION DISCLOSURE FORM 
In this lesson you will learn how to submit a 72 Hour Notification Form. 
 
Lesson Objectives: 

• Submit a  Well Simulation Disclosure 

 

1.1 Submit a Well Stimulation Disclosure Form 
 

 
 
 

Step Action Required Fields 

1.  From the Home screen, select Online Forms.  
2.  In the search bar on the right, type in “Well Stimulation 

Disclosure”. 
 

3.  Click on the blue hyperlink labeled Well Stimulation Disclosure.      

 
 
 
 
 
 
 
 
 
Section 1. Form Information 



  
 

 

Page 5 
 

 
 

Step Action Required Fields 

1.  You will be taken to Section 1. Form Information page for Well 
Stimulation Information.  Start by typing in the Organization Name 
and search for the correct organization for the dropdown. 

Organization 

2.  Select from the available WST Permit # from the dropdown. WST Permit # 
3.  Enter in a Description for this 72-Hour Notification Form. 

NOTE:  It is recommended to enter “Well Name/API, Facility Name 
or Operator” in Description so that this information can also be 
used to locate the form. Example: Lake View 2 030-12345 

Description 

4.  Click Save & Continue.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Section 2. Operator Information 
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Step Action Required Fields 
1.  Review organization details for correctness.  

Note: changes cannot be made to organization details here. 
 

2.  Review contacts responsible for form completion and 
submission. 

  

3.  If the person is not listed on the contacts list, click “Actions”.  

4.  Click “Add Contact”.  
5.  Complete contact info dialogue box that appears.  

6.  Click blue “Update” button.  
7.  Click “Next”.  
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Section 3.  Well  Information 

 
 

Step Action Required Fields 
1.  Verify all well information:  API, Wellbore code, Type of 

Stimulation, Lease Well Number, Well status, Well Type, 
Confidential status, Plug back depth (MD, TVD)  Well TD, and 
initial Production Date, have been auto populated, or filled in 
correctly.   

All required 
fields are auto 
populated 

2.  Verify all location onformation: OffShore/Onshore, Field, County, 
Section, Township, Range, Base Meridian, Latitude, Longtitude, and 
confidential status has been auto populated, or filled in correctly.   

All required 
fields are auto 
populated 

3.  Select whether this is the most recent information available or if a 
supplemental form will be submitted after stimulation has been 
completed.  

 

4.  Click Next to move to next section.  
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Section:  4  Treatment Stages 

 
  
 

 
 
 
 
 
 

Step Action Required Fields 

1.  Click the Actions hyperlink within the table to edit an existing 
stage.  
Note: The stages will be pre-populated with the information 
submitted in the Application for Well Stimulation form. 

 

2.  Click Actions  button and click Create Record to add a new stage, if 
required. 
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Step Action Required Field 
1.  Enter information: Stage Number, Stage Start/End 

Time/Date,  Top (MD TVD),  Bottom (MD TVD), Net 
footage of Perforations, Packer depth (MD TVD),  Fracture 
Geometry (Length, Height, Width, Azimuth), ADSA 
Dimensions (1x, 2x, 5x Top TVD, Bottom TVD), Geology 
(Formation, Formation Top (MD TVD) Bottom (MD TVD), 
Zone 1 2 3 (TVD), Field, Area, Pool code),  Slurry Volume, 
Clean Volume, Proppant Concentration,  Rate, Surface 
Pressure and Bottom hole Pressure. 

Stage Number, Stage 
Start/End Time/Date,  
Top (MD TVD),  
Bottom (MD TVD),  
Fracture Geometry 
(Length, Height, 
Width, Azimuth), 
ADSA Dimensions 
(1x, 2x, 5x Top TVD, 
Bottom TVD), 
Geology (Formation, 
Formation Top (MD 
TVD) Bottom (MD 
TVD), Field, Area, 
Pool code),  Slurry 
Volume, Clean 
Volume, Proppant 
Concentration,  Rate, 
Surface Pressure and 
Bottom hole 
Pressure. 

2.  Click Save.  
3.  Click Next to move to next section.   



  
 

 

Page 10 
 

Section 5 : Base & Recovered Fluids  
 

 
 
 

 
 
 

Step Action Required Fields 
1.  Click Actions  button and click Create Record to add base fluid 

information  
 

2.  Click the Actions hyperlink within the table to edit an existing 
entry. 
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Step Action Required Field 

1.  Check the box if fluid other than water was used.   
2.  Enter data: Water Source Name, Water Source location, Water 

Source Type, Describe Other Water Source, Base Fluid 
Suitability for Other Uses, Water Source Well ID,Surface Water 
Diversion Point, Purchased, Supplier Name, Volume Used (bbl), 
Flashpoint (Celsius), and pH. 

Water Source 
Name, Water 
Source location, 
Water Source 
Type, Describe 
Other Water 
Source, Base 
Fluid Suitability 
for Other Uses, 
Surface Water 
Diversion Point, 
and Volume 
Used (bbl). 

3.  Click Save.  
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Step Action Required Fields 

1.  Click Actions  button and click Create Record to add recovered 
fluids information  

 

2.  Click the Actions hyperlink within the table to edit an existing 
entry. 
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Step Action Required Field 
1.  Enter data: Fluid Disposal Method, Location, Description 

of other disposal method, UIC Project ID, Volume 
Recovered at First Sampling (bbl), Total Volume 
Recovered (bbl), Rad of Recovered Fluid, Radiological 
Constituent, Rad Analytical Method, and Rad Analysis 
Equipment. 

Fluid Disposal Method, 
Location, Description 
of other disposal 
method, UIC Project ID, 
Volume Recovered at 
First Sampling (bbl), 
Total Volume 
Recovered (bbl), Rad of 
Recovered Fluid, 
Radiological 
Constituent 

2.  Click Save.  

3.  Click Next to move to next section.    
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Section:  6  Constituents & Additives 

 
 

Step Action Required Fields 

1.  Click Actions  button and click Create Record to add Chemical 
Constituent information . 

 

2.  Click the Actions hyperlink within the table to edit an existing 
entry. 
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Step Action Required Field 
1.  Enter data: Stage Number, Chemical name, CAS #, Unique ID 

and Concentration % Mass. 
Note: If no CAS # exists use most identifyable name or number. 

Stage Number, 
Chemical name, 
CAS # and 
Concentration % 
Mass. 

2.  Click Save.  
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Step Action Required Fields 

1.  Click Actions  button and click Create Record to add base fluid 
information  

 

2.  Click the Actions hyperlink within the table to edit an existing 
entry. 
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Step Action Required Field 

1.  Enter Data: Trade Secret Production, Stage Number, Trade 
Name, Supplier, Intended Purpose, Concentration %, Is Rad 
Component or Tracer, Rad Recovery Method, Rad Recovery 
Rate, Rad Material Disposal Method and Rad Material Disposal 
Location.  

Trade Secret 
Production, 
Stage Number, 
Concentration, 
Is Rad 
Component or 
tracer 
 

2.  Click Save.  

3.  Click Next to move to next section.   
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Section 7  Document Upload     

 

 
 

Step Action Required Fields 
1.  Upload any pertaining documents applicable to the Application for 

Well Stimulation Permit form.  
 

2.  To upload, click Actions then Add New. A popup will expand below.  
3.  In this popup, input all information.  To add the document, select 

Browse, search for the correct file and click Upload. Or select 
Associate Existing WellSTAR Document and select the document 
ID. 

Type, Relevant 
Date, 
Description, 
Document ID 

4.  Select “Next”.   
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Section 8. Form Submit 
 

 
 

Step Action Required Fields 
1.  If any form needs to be added, click Add Form under Online Form 

Association.  This creates a popup.  Type in the form ID or name 
and click “Save”. 

 

2.  If any comments pertaining to the submittal is needed, type in the 
comment and click Add under Comments. 

 

3.  When ready to acknowledge, click the box label “I hereby 
certify…”.  This autopopulates the user’s name who is filling out 
the form. 

 

4.  Click the button “Preview Submission Summary” to generate the 
submission. 

 

5.  When satisfied with the submission, click “Submit”.   

 
 
Section 9. Confirmation 
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Step Action Required Fields 
1.  No action needed.  .  

 

1.1.1 Key Points 
 

• Both internal and external users can submit this form. 

• All Comments in the submittal and review progress are cataloged and publically 
available.  

 


