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COURSE OVERVIEW 

Course Description 
This User Guide describes an end-to-end process to view UIC Project details in WellSTAR.  It 
includes the view capability for both External and Internal Users to access UIC Projects tables 
and Dashboard. 
 
The step by step process of viewing (and in some cases downloading) of following UIC Project 
topics are explained: 

• Area of Review (AOR) 

• Documents 

• Events 

• Comments 
 

This User Guide also describes the step by step processes of initiating various actions on a UIC 
project; Merging projects, Modifying projects and Initiating a new Project.  Submission of 
Analytical Sample data and  GIS mapping are also explained. 
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1 VIEW UIC PROJECTS 
This lesson is a guide to navigating WellSTAR for UIC Project. 
 
Lesson Objectives: 

• View UIC Projects Data (List of Projects) 

• View the UIC Project details screen 

• View UIC Project details/comments 

• What User can do with topic at Action menu of the UIC Project details screen: 
 Modify Project, Submit Analytical Sample and View on Map 

• View UIC project Dashboard 
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1.1 View UIC Project Data (List of Projects) 

 
 
 
 
View UIC Project Data 

Step Action Required Fields 
1.  At the Home screen, click on Explore Data pulldown and click on 

UIC Projects. The default screen lists UIC projects with link to 
individual UIC project detail. 

 

2.  Click on the gear  button to sort UIC Project  list. Turn topics 
on/off to resort the  list. 

 

3.  Access the Actions pulldown to; 

• Export UIC list to Excel or PDF 

• Merge UIC projects 

• View Project on a GIS map 

 

4.  Click on the   Actions pulldown to; 

• Modify project 

• Submit Annual review 

• View Project on a GIS map 
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1.1 View UIC Project Data- Search for a UIC Project 
 

 
 
 

Step Action Required Fields 

1. From WellSTAR Home Screen,  set the pulldown menu of  the 
Global Search Window to UIC. Enter a project code and search. A 
UIC Project Search Result table is opened 

 

2. Click on the Project Code of a project. A UIC Project Detail page is 
opened 
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1.2 View UIC Project Detail- Summary 
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1 At the Home screen, click on Explore Data pulldown and click on 
UIC Projects. The default screen lists UIC projects with link to 
individual UIC project detail. 

 

2 Click on the   Actions pulldown to; 

• Export UIC list to Excel or PDF 

• Merge UIC projects 

• View Project on a GIS map 

 

3 Click on the   Actions pulldown to; 

• Modify project 

• Submit Annual review 

• View Project on a GIS map 
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1.3 View UIC Project Detail- Area of Review 
 

 
 

Step Action Required Fields 

1.  On the Summary box dropdown , click on Area of Review  
2.  Click on the gear  button to open different Test topics. 

Check/uncheck topics to sort the data.  
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1.4 View UIC Project Detail- Documents 
 
 

 
  
 

Step Action Required Fields 
1.  On the Summary box dropdown , click on Documents  

2.  Click on the gear  button to open different Document 
topics. Check/uncheck topics to sort the data.  
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1.5 View UIC Project Detail- Events 
 

 
 

Step Action Required Fields 
1.  On the Summary box dropdown , click on Events  

2.  Click on the gear  button to open different Events topics. 
Check/uncheck topics to sort the data.  
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1.6 View UIC Project Detail- Actions that can be taken from UIC Project Detail 
 
 

 
 
 
 
 
 

 
 
 
 
 

1. User can take several actions from the UIC Project Detail page. 
Click on the Actions pulldown to: 

• View on Map 

• Merge Project 

• Modify Project 

• Submit  Analytical Sample 

• Export screen to PDF 
Clicking on any of the above will open a new screen 
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2 VIEW UIC PROJECT DASHBOARD 
This lesson details the process of view capability for both External and Internal Users to access 
UIC Projects Dashboard. 
 
 
Lesson Objectives: 

• To view UIC Project Dashboard to display; 
o Pending Injector NOIs Data 
o Active project Data 
o Pending and Approved Projects 
o Average Days to Issue permit for inject wells 

 
 

 
 
 

Step Action Required Fields 

1 At the Home screen, click on Explore Data pulldown and click on 
UIC Projects. The default screen lists UIC projects with link to 
individual UIC project detail. 

 

2 Click on Dashboard to open the dashboard  
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2.1 Dashboard - View Injector NOIs 
 
 

 
 
 

1 At the dashboard  screen, click on View Pending  Injector NOIs to 
view list of Pending Injector NOIs  

 

2 Click on the gear  button to open different   topics. 
Check/uncheck topics to sort the data.  

 

 
 
 
 
 
 
 
 
 
 
 
 

Step Action Required Fields 
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2.2 Dashboard – Pending and Approved Projects 
 

 
 
 
 

1 At the dashboard  screen, click on Pending and Approved Projects 
to view list of pending and approved projects  

 

2 Click on the gear  button to open different   topics. 
Check/uncheck topics to sort the table.  

 

 
 
 
 
 
 
 
 
 
 
 

Step Action Required Fields 
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2.3 Dashboard – Pending and Approved Projects 
 

 
 
 
 

1 At the dashboard  screen, click on Active Projects  to open table of   
list of Active Project projects  

 

2 Click on the gear  button to open different  topics. 
Check/uncheck topics to sort the table.  

 

 
 
 
 
 
 
 
 
 
 
 
 

Step Action Required Fields 
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2.4 Dashboard – Average Days to Issue Permit for Injection Wells 
 

 
 
 
 

1 At the dashboard  screen, click on Average Days to Issue Permit 
for Injection Wells to open table of  list of wells waiting on permit 

 

2 Click on the gear  button to open different  topics. 
Check/uncheck topics to sort the table.  

 

 
 

Step Action Required Fields 


