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BOND MANAGEMENT

Course Description

The bond management course describes the process used for creating and maintaining bond

information in the WellSTAR system.

Process Flow

The end-to-end process for Bond Management covers the following:

e Create and Maintain Bonds
e Release Bond

e Generate Bond Release Correspondence to Operator

e Monitor Bond Data

1 CREATE AND MAINTAIN BONDS

WelFER

/ﬁ\ Explore Data Forms
Bond /
Bonds
Code Operator Bond Number

B 1552 Rockwood Street )
ADD45 - 1-244
Charter Facilities, LLC

AD025 25 Hill Properties, Inc. 4-573

X 260 Resource i
A0040 146697
Management LLC

A0007 2H Property 4101, LLC | 72BSBGT6698
_ AA Production _
A0050 RLBO00E741
Services, Inc.
_ AA Production
A0050 6-866
Services, Inc.

] 1 - 23 4 5 6 7.8 9 10

© 2017 - WellSTAR

Tools

Bond Type

Individual

Individual

Blanket

Individual

Individual

Individual

A Hello Joseph Athanasious, Department of Conservation ~

Y Advanced Filtering

Instrument

Cash

Cash

Cash

Indemnity

Indemnity

Cash

20 w

Status

Active

Active

Active

Active

Active

Active

eHelp

&

Actions

Action =

Action ~

Action

Action ~

Action ~

Action ~
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1.1 Search for Operator

Key Points
Always search via Advanced Filtering to verify no duplicate or similar entries exist.

Step | Action Required Fields

1.| Select Explore Data then select Bonds from
‘ Wellg@R [[Gomesons < B

LY |

Bonds

Bonds

Entities
T Aovanced Fitering || Actions =

Code Operator Bong Number Bond Typs Instrument Status Actions |

BA Energy
A0150 1 Individual

drop down menu.

2.| Select Advance Filtering.

3.
Bonds 0reb
V Actions = #
Code Operator Bond Number Bond Type Instrument Status Actions
Y | e A Y Y Y Y

Select a field to search (Example: Operator).

4.| Select filter parameters.

1.2 Create a Bond

Key Points
e Triggered by new bond submission by Operator
e HQuser will approve or deny
e Operator will be notified through correspondence
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Step | Action Required Fields
1. | Click Actions drop down menu and select Add New Bond.
WellgF:R [Lommnen - B
A® Explore Data [ Tools
Lren |
Bonds
Y T Advanced Finenng  [EEVETT
Code Operator Bond Number Bond Type Instrument Actions
- |
2. | Verify operator name is correct. Organization
‘ Online Form Information x Descrlptlon
Form Name
Bond Information
Organization *
Ample Resources, Inc. (A2490) - Los Angeles. CA v
Description *
Operator submitted a new bond
Cancel Save
Fill in Organization information and “Description”.
Click Save.
3.

WellSTAR will assign a Form ID and opens the Form Navigation.

Bona sntarmon & vena Grace Bran

rmation - Ample Resources, Inc. (A2490)

Click Next.

© resp
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4. | Review Organization Information

Bong Informancn A Hess G

Bond Information - Ample Resources, Inc. (A2490) O e

Farm ID: 511

[E Form Navigaton 9 Cperator formation

eif con

1. Ferm Informanion

Crganizaben Name Type o Organization
Ample Resources, Ine Unknown
Grganizaton Frmary Agdress

1501 Averue of the Stars, Sure 200

Los Angeles, CA 90057

Crganizaten Primary Prone Numoes n

Farm Contacts

Click Next.
5. | Fill in the bond information: Bond Type
e Select the Bond Type: cash, passbook, indemnity, or Bond Coverage
certificate of deposit Bond Purpose

e Select the Bond Coverage: Offshore, Onshore

e Select Bond Purposes: Commercial Class Il, Idle Well,
Life of Facility, Life of Well, Well Depth < 10000, Well
Depth > 10000

Bond Information - Ample Resources, Inc. (A2490) © Help
Form ID: 511
EIForm Navigation o Bond Information
Select bond information * Indicates required field
1. Form Informatie Bond Type "
orm Information ond Type o e
e 1 v g Individual
2. Operator Information T Limited
Bond Coverage *
Offshore
#—| Onshore
Bond Purpose *
Commercial Class Il
Idle Well
\ Life of Facility
Life of Well
Well Depth < 10000
Well Depth > 10000
Back Next

Click Next.

NOTE: Users can Save the form using the save button complete
and submit the form at a later time. The form can be retrieved
from Forms in Progress tab.
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6. | Click on Add Instrument: Instrument Type
Fill in the instrument Information: Enter Bond value, instrument Value
number and Description. Instrument No.
- Description
PP T e e

Select Financial Instrument  Value Instrument Number  Financial Institution Description

4_Instrument Information

5. Well/Facility Information

Certificate of Deposit v

6. Document Upload

Instrument Type Value Instrument Number *
7. Form Submit Certificate of Deposit 0
Description

8 Confirmation

9. Review Comments
Cancel Save

10. Reviewer Fields

11. Review

Back | Next | Save

Click Next.

7. | In the “Select Wells Grid” click the well and use down arrows to
move the well to associated wells.

Click the box next to API to select all the wells on the page and use
down arrows to move all the associated wells. (Note: This will only
select the 20 wells on the current page. Additional wells will have
to be selected on the subsequent pages).

Bond Information - Anacapa Oil Corporation (A2500) O e

Form 1D: 488

T Avean 2 -

—_ ar Operafor..  WellDedi.. | Wl Type | Wea ftatuc | Flaid

~—
- K o
P
AP Operator.. Wes Desl. Wea Typ Wea Btat Fiala
s
=

3 DoC
In the “Select Facilities Grid” select the facility and use down

arrows between the two lists.
Click Next.
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8. | Upload pertinent documents such as:
e Power of attorney
e Bond Form
e Bondrider
e Notarized signature
Bond Information - Ample Resources, Inc. (A2490) @ rep
Form ID: 511
1. Form Infomation Y Aavanced Filering  [SAcHions =
+ Add New o
Export - PDF
Upload D... Uploade... Type Descripti... FileName  Size Actions
10. Reviewer s
B
Back Next
9. | Use the Actions drop down to select Add New.
10.| Enter the required information.
Document Upload X
* Indicates required field
Category
QOrganization
Type®
Relevant Date * 2]
DESDI’IFUGH -
All comments are discoverable records, open to public review.
Filename *
Browse
Cancel Upload
11.| Navigate to the file to be uploaded.
Note: When filing on behalf of the Organization, the original
documentation submitted by the Organization via paper mail,
email, or other method should be uploaded during this step.
12.| Select Upload.
13.| Select Save.
14.| Select Next.
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15.| On the Form Submit tab, add other Form ID associated with the
bond.
Bond Information - Ample Resources, Inc. (A2490)  Help
Form ID: 511
Associate related online form submissions to this submission by entering the Form ID
ooy OnlineForm Association
2. Operator Information v o
3D St i Form ID Form Category  Title Description Actions
4. Instrument Information v
5 WelFackty nformaton
6. Document Upload v
8. Confimaton
Comments v
16.| To associate a form that already exsits in the WellSTAR system to
this form:
Select + Add Form button.
17.| Select the form to be associated.
18.| Select Save.
19.| Click on Preview Submission Summary to review before submittal.

Acknowledgement v

Submitter

D | hereby certify all statements made in this form are, to the best of my knowledge, true, correct and
complete. *

Form Submit Preview v

Click the button below to preview your submission summary.

Preview Submission Summary

Click on the acknowledgement box for certification.
Click “Next”.
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20.| Confirmation Tab — WelISTAR will confirm that Bond Form has
been successfully submitted. Click Close.

LRy e

“feur Bend Form has been submatied successiully and is under review. You will be natfied when a
1. Foem Information decision has been made. Your Form 1D is 527,

2. Operator Infoemation

3. Bond Infarmation

4. Ingtrumes watian
5. WellFacity Information -
6. Document Upload o

7. Form Submit

9. Review Comments.
10. Reviewer Fickls

1. Review

Close

1.3 Modify a Bond
Key Points
e Occurs when:
o Operator name change
o Change in well designation on individual Bond
o Increase monetary liability associated with bond
o Replacement bond or other type of rider

Step | Action Required

Fields

1. | Select “Explore data” and then select “Bonds”.

2. | Search for bond using bond number.
WellgF R e

A Explore Data Forms Tools
Bonas Reports & Mello Grace Branat , Depatment of
Bonds Q Heip
v T Advanced Fiterng || Actions = \ud
Code Operator Bond Number Bond Type instrument Status Actions
A2490 Ampie Res es 15 Indrvidual Cash Actn
A2e00 e Ressure |:] Inaniaust cam Actwe
A24%0 A e Res - 54 Individual Cash Active
A2e90 Ampie Resources, 215 indreidual Cash Acte
150 1 Linvted n Relessed
150 dual ¢ ofDepost  Released
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3.

Click bond number to open “Bond Details” and click Edit Details.

Bond Detail

WTite Knight Froduction L| Bond Number RLEBO0 16064

O paeration Mame
VihBe Kright Production LLG WSO

Bond Type Bond Covesage Bond s truaent

Eaariet Crahore InSernrdy 5400 000 00

P— s = o s

Cnshore:

Associated wWells -
W Advanced Fillecng Aot - h -

AP Lease Mame Well Denigration WS Type Status Fisld

ounisasiss Surtn Srmnsaz cis0m sce fn 2y

ouatsasszs surtn Surten s Fr— e i oy

vunsassan sumn . o1scm acvee o 2y

D40192 4531 Prpperdan Frippensan 515 Mg St Winan City

D4 5T Feppordan Foppendan S0-13 Mg Aty Pmisin ity

oumsaszs i ke 15 o150 st rm

B43192 L8502 WVandorham Vanderhas (518 4 & Gas Ateon Halm

4G 1P ST Mcrean McHean 67315 04 & Gas At eim

D43 152 L84 Eains: B ET4S Od & Gas Actrve Heim

Associated Facilities -
¥ Advenced Fillesng Aertions = &

f— o= P —— russ County Feta

Enter reason for change in Description and click Save.
Online Form Information x |

Form Name ‘
Bond Information

Organization
AA Production Services Inc

Description *
Increase bond amount.

Cancel Save

Description

WellSTAR will assign a Form ID number and click Next.

Online Forms Bond Information

Bond Information - Egyptian Oil Co. (10746) @ relp
Form ID: 1248
Bond Information

2. Operator Information v

Form Navigation -]

Organization

Egyptian Oil Co.
3. Bond Information

Description &
4. Instrument Information
Increase Bond Amount

5. Well/Facility Information
6. Document Upload
7. Form Submit
All comments are discoverable records, open to public review.
8. Confirmation
9. Review Comments

10. Reviewer Fields

11. Review

2 Hello Joseph Athanasious, Department of Conservation ~
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6.

Review the Operator Information. Click Action to Add additional
contact person and click Next.

Bond Information - E & T Limited Liability Co. (E1700) O Hep

[E Form Navigation (-]

Form Information

8

9

10. Reviewer Fields

11. Review

Operator Information

Bond Information
Instrument Information
WellFacility Information
Document Upload
Form Submit
Confirmation

Review Comments

Operator Information

Please confirm the correct Organization has been selected, and designate contact(s) with their correct role

By default, the Organization's Agent and the form submitter are selected as contacts

©Organization Name Type of Organization

E & T Limited Liability Co. LLC

Organization Primary Address
21520 - G Yorba Linda Boulevard, #554

Yorba Linda, CA 92887

©Organization Primary Phone Number Ext

Form Contacts

Actions ~

Name Phone Number Email Role Actions

Grace Brant@cons
Grace Brandt a Submitter
ervation.ca.gov

Agent
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7. Modify Bond Information if required and click Next.

Bond Information - Anacapa Oil Corporation (A2500) OHep
Form ID: 866
Select bond information. * Indicates required field
1. Form Information Bond Type * [:]
2. Operator Information v Saakat %

3. Bond Information Bond Coverage *

Onshore v
4. Instrument Information

Bond Purpose *
S. WellFacility Information

Well Count 20-50 »
6. Document Upload
7. Form Submit
8. Confirmation
9. Review Comments

10. Reviewer Fiekls

11. Review

Back Next | Save

8. Modify Instrument Information if required and click Next.

Bond Information - E & T Limited Liability Co. (E1700) O Help

Form 1D: 939

E Form Navigation (] Instrument Information
Select instrument information. * Indicates required field
1. Form Information Bond Value Instrument Total Bond Effective Date
2. Operator Information $0.00 $25,000.00 2272018 B
3. Bond Information T4 Financial Instrument
Select  Instrument Value Number Financial Institution ~ Description
4 Instrument Information
o Cash $20,000.00 0
5. WellFacility Information
Q Cash $5,000.00 C-596 Add rider
& Document Upload
7. Form Submit Add Instrument v

3. Confirmation

9. Review Comments

10. Reviewer Fields

11. Review

Back || Next Save
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Add Wells or Facility to Associated Bond and click Next.

Bond Information - E & T Limited Liability Co. (E1700) QHei
N .

Selecl associated Wells and/or Faciliies * Indicates required field

1. Form Information )
Select Wells Grid
o

2. Operator Information

¥ Advanced Fillering | Search =
3. Bond Information

4. Instrument Information o m] API Operator... = Well Desi... Well Type Well Status ~ Field

E&T
5. WellFacily Information O 240372134 Limited :“’""’BE"" OilaGas | Active Wiimington

Liabilty Co.
6. Document Upload

E&T
040372308
7. Form Submit (] 7 Limited 7ET16 Oil & Gas Idle Seal Beach
Liability Co.
8. Confirmation
040372308 E&T
9. Review Comments [m] 5 Limited TET14 Oil & Gas Idie Seal Beach
Liability Co.
10. Reviewer Fields
040372210 E&T Plugged &
y P i ugg N
1. Review m i Limited WIUASST  Oi&Gas |, M Wimington
Liability Co.

. “ - o 20 w |items per page Viewing 1 - & from 3 results (v

Associated Wells

O API Operator...  Well Desi... Well Type Well Status ~ Field
E&T

[m) 0403723085 | Limited ?ET14 Oil & Gas Idie Seal Beach
Liability Co.

10.

Upload supporting document and click Next.

Bond Information - Anacapa Qil Corporation (A2500) OHoe
Form |D: 288
S aopicalio. Cick ASE Now and Compicts 3 reduired 10435 10 upioad 3
1. Form éormat &
2. Oparar Infarmaion o [TAcions = o
g Upload D... | Upiosde... | Type Decoripion | Flianame | Bize Aotionc
~
<
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box, and click Submit.

Acknowledgement

Eubmitter

O 1 hemby cedry 21 stalmments mada in 1his $rm are, % th best of my knowiodge, ue, comect
and complata. *

Form Submit Preview

Uk S buSon beiow i P o eshmmen waTmary.

Prinviie Sobmission Summary

Form Infomation

Form Nama
Band Intrmation

‘Organizztion
Anacapa O Carparation

Desaoriptian ©

Subemit hord rider

All cammants ar: dlpocvresia moordc, cpen fa pubilo revisw

Cyorzfor Fforration Ea
Plaxsa confirm tha comect Organization has Soan Soacted, * Indicates requirnd Sakd
and des ontactis) with their comact rofe. By defaut, tha
Organization's Agent and tha form submitiar are soiocied as
contacts.

Crganization Heme Typa of Croanizeticn

Anacapa OF Gompersban |A2S00) Comparabion

Organization Frimary Adgrace
5203 Frankin Rd.
i City, CABGIEE

Crganization Frimary Fhona Number Ext

cortants
Hams Fhona Number | Emall Fis
Graca Branct ‘Grace Brarctffcansarvation.cagovs | Submilier

Band Information

;
B

Eand Tyns
Individual

Sand Coverags
Onshana

Eond Humbar
TOI02E

Sand Furpoce
Wicl Depth < 10000

Instrumant |miomation

Bond Valus Inctrumant Total Bond Effaotive Maximuem & of
$20,000.00 S25,000.00 Data Welle
1

11.| Click on Preview Submission Summary to review, click Acknowledgement

Check box

1.4 Release Bond
Key Points

e Initiated by Operator or Agency user submission of “Bond Release Request” form
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e Reviewed by District Bond Coordinator and then finalized by HQ Bond Administrator
e Abond release is requested when:
o Afield or well has been abandoned
o An operator has sold the asset and no longer is liable for bonding
Step Action Required
Fields
1. | Select “Explore data” and then select “Bonds”.
2. | Search for bond using operator name or bond number.
3. | Click bond number to open, Click Actions, click Bond Detail, and click
Bond Release Request.
WelgE R
a Explore Data Forms Tools
= 2 Hello Joseph Att
Bonds [N
Y Advanced Filtering | Actions ~ @
Code Operator Bond Number Bond Type Instrument Status Actions
1552 Rockwood
Street Charter -244 Individual Cash Active Action ¥
Facilities, LLC View Details
b s 4-; Individual Cash Activ EeLFeoutd
Inc. s Bond Release Request
260Rescuce Blanket Cash Active
Management LLC
calaigyalny Individual Indemnity Active
LLC
A Production Individual Indemnity Active
Services, Inc.
AA Production
“ “ - 3 4 5 » » 2
4. | Enter a short description and Click Save & Continue. Description
Bond Release Request @ Hep
el is plugged and abandoned |
5. | District review Form Navigation Section 1 to 3, upload document and

submit Bond Release Request form.
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Bond Release Request - ABA Energy Corporation (A0150) Qe
Form ID: 688
1. Form Information Confirm information below for bond release. Indicates required field
Bond Information
2 Operator Information 4 Bond Number

4. Document Upload Bond Instrument

5. Form Submit Cash

6. Confirmation Bond Effective Date

7. District Review 7H1/2018

5 DOGGR HQ Review Amount

25000

Bond Type

Individual

‘1. Review

Bond Coverage
Onshore
Bond Purpose

Onshore

2 GENERATE “RELEASE BOND CORRESPONDENCE” TO OPERATORS

2.1 Generate “Bond Release Correspondence”
Key Points
e Generated by WellSTAR during “Release a Bond” workflow after Operator or Agency
user submits a “Bond Release Request”.

Step | Action Required
Fields

1.| Agency user completes “Bond Release Request”.

2. | Enter fillable fields with pertinent data to correspondence.

3.| Once the HQ Bond Release Correspondence review task is completed,
WellSTAR will generate an Oil and Gas Supervisor Final Review task.

Vhite Knight Production LLC Not Started Final 03/19/2018

4.| WellSTAR will email the correspondence to the operator.

If the operator has selected to receive correspondences through standard
mail, a task is created indicating the PDF document must be printed and
mailed.

3 MONITOR BOND DATA

3.1 Monitor Bond Data
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Bonds O e
Y Y Advanced Filtering aba T
Code Operator Bond Number Bond Type Instrument Add New Bond Actions
ABA Energy

A0150 - 6-884 Individual Cash Export - Excel Action =
Corporation .
ABA Energy )

A0150 2-149 Individual Cash Active Action -

Comaoration

Step | Action

Required Fields

1. | Navigate to Bond management page and view a summary of Bond

Data and Statuses.

3. | Click “Actions” button.

4. | Select Export to Excel.

! |A2500 Anacapa Qil Corporation
! |A2500 Anacapa Qil Corporation
| |A2500 Anacapa Qil Corporation
i |A2500 Anacapa Qil Corporation
i |A2500 Anacapa Qil Corporation
" |A2500 Anacapa Qil Corporation

Code ﬂ Operator ﬂ Bond Number

701024
701025
701026
053000017524
6-696

2327

ﬂ Bond Type

Blanket
Blanket
Individual
Limited
Individual
Limited

ﬂ Instrument ﬂ Status

Indemnity
Cash

Cash
Indemnity
Cash

Active
Active
Active
Active
Released
Released
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