
2015 Online Annual Report System (OARS) – Pilot Program 
User Guide 

 
 

Purpose: 
 
This guide is written to provide general assistance for using the OARS system.    Specific instructions 
on what needs to be filled into each section is provided here. 
 
Getting Started: 
 

• Use a Google Chrome web browser (you can download a free copy here). 
• DO NOT use the browser’s [BACK] button once you are entering Annual Report data. 
• Maximize your browser wider for best results. 
• There is a 2 hour session limit to enter data once you are in a form.  
• Once you submit, there is no mechanism to edit/change data later. 
• Please read the Terms of Use. 

 
 
Main Menu: 
 

                         
 
 
Multiple Site Single Fee Annual Report Login - Click this button if you will be filing for a 
Multiple Site Single Fee request. (MRRC-4M).     
 
Low Gross Exemption Annual Report Login – Click this button if you will be filing for a Low 
Gross Exemption Fee request. (MRRC-4L).     
 
Standard Annual Report Login – Click this button to fill out the Standard Annual Report form 
(MRRC-2).    
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http://www.conservation.ca.gov/omr/SMARA%20Mines/Documents/2015%20AR%20Instructions.pdf
https://www.google.com/chrome/browser/desktop/
http://www.conservation.ca.gov/omr/SMARA%20Mines/Documents/2015OARSPilotTermsofUse.pdf


 
 
 
 
 

Multiple Site Login    
 

 
 
 

1. Enter your Mine ID (no dashes) 
2. Enter the User Code (provided via Letter to volunteers) 
3. Check the box after reading all the Terms of Use 
4. Click the          button to open up the Multi-Site request form (MRRC-4M) 

 
 
NOTE: The FIRST Mine ID you enter will require you to fill out the Multiple Site request form.  Once 
you have successfully completed the Multiple Site request – subsequent Mine IDs that you login with 
will take you directly to the Mine Annual Report form. 
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Multiple-Site Single Fee Request Form (MRRC-4M) 

 
 

1. Use your mouse to click on the appropriate Yes or No buttons. 
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Multiple-Site Single Fee Request Form (MRRC-4M) – Continued 

 
 

2. Enter the Mine ID, select Primary Commodity and enter the Amount of Production for every 
Mine that is included in the Multiple Site request – followed by the         button. 
 
You must enter 2 or more Mine IDs/Commodity/Production Amount. 
 

3. Enter the Full Name of the requestor 
4. Enter your Title 
5. Click                                               button. 

 
                

     
 

6.  Confirmation box – Click         to continue 
   

The system will immediately display the Mine Annual Report Form (MRRC-2) to complete for each 
Multi-Site Mine-ID. 
 
NOTE:   A Mine Annual Report form (MRRC-2) MUST be filled out for each Mine ID identified as part 
of the Multi-Site request.  
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Mine Annual Report form for a Multi-Site Mine ID (MRRC-2) 

 
 
 
Please complete a Mine Annual Report (Section 1-17) for every Mine ID that is part of the Multi-Site 
request.   See guide for filling out a Mine Annual Report. 
 
The system will display which Mine IDs you have completed and which still need an Annual Report 
completed. 
 
Once you have completed filling out a Mine Annual Report successfully you will see this message: 
 
Successful Completion Dialog Box 

 
 
 
Click the                                                  button.  
 
You will then be directed to the Main Menu Page.   To continue entering Mine Annual Reports for the 
rest of the Mine IDs that are part of the Multi-Site request, click the                                                      
button. 
  

Page 5 of 20 
 



 
 
 
Main Menu 

 
 
This will take you to the Multi-Site Login page where you will need to enter another Mine ID and User 
Code.     
 
An acknowledgement e-mail including .pdf attachments of all the data captured will be sent to the e-
mail address provided. 
 
NOTE: The FIRST Mine ID you enter will require you to fill out the Multiple Site request form.  Once 
you have successfully completed the Multiple Site request – subsequent Mine IDs that you login with 
will take you directly to the Mine Annual Report form. 
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Low Gross Exemption Site Login   
 

 
 

1. Enter your Mine ID (no dashes) 
2. Enter the User Code 
3. Check the box after reading all the Terms of Use 
4. Click the         button to open up the Low Gross Exemption request form  (MRRC-4L) 

 
 
Low Gross Exemption Fee Request Form (MRRC-4L) 

 
 

1. Use your mouse to click on the appropriate Yes or No button. 
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If you answered “Yes” to all questions. 
 
Low Gross Exemption Fee Request Form (MRRC-4L) – Continued 

 
 

2. Enter the Annual Gross Income. 
3. Upload Income Tax Return or CPA report – REDACT sensitive information before upload. 
4. Enter Reclamation Plan Date. 
5. Enter Financial Assurance Date Approved by Lead Agency. 
6. Enter the Full Name of the requestor. 
7. Enter your Title. 
8. Click                                                      button. 
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Confirmation Dialog Box 

  
     
Confirm Submittal:   Click         to continue. 
 
You will be taken directly to Mine Annual Report MRRC-2 to complete filling out an Annual Report for 
this Mine ID. 
 
Mine Annual Report for Low Gross (MRRC-2) 

 
 
Follow the guide for filling out an Annual Report here. 
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Standard Annual Report Site Login:   
 

 
 

1. Enter your Mine ID (no dashes) 
2. Enter the User Code 
3. Check the box after reading all the Terms of Use 
4. Click the          button to open up the Standard Annual Report form (MRRC-2) 

 
Standard Mine Annual Report Form (MRRC-2) 

 
Section 1:  Most data should be pre-populated from prior submission.  Note: You cannot change the 
Company Operating Name as this requires a separate process from the Department of Conservation. 
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Standard Mine Annual Report Form (MRRC-2) - Continued 
 

 
Section 2:  Most data should be pre-populated from prior submission. 
 

 
Section 3:  Most data should be pre-populated from prior submission. Note: You cannot change the 
Owner Name as this requires a separate process from the Department of Conservation. 
 

 
Section 4:  Landowner is pre-populated from prior submission. More than 1 Landowner may be add.   
If you need to update/change data, click            , then add correct land owner data.    
 
Parcel Number is pre-populated from prior submission.   If you need to add additional parcel 
numbers, enter Parcel Number and click         button. 
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Standard Mine Annual Report Form (MRRC-2) - Continued 
 

 
Note: You must make a selection in Section 5 before selecting an item in Section 6 
 
Section 5:  Must make one selection.  (No pre-population) 
 
Section 6:  Certain selections may be “dimmed”/unselectable based on what was selected in Section 
5. (No pre-population) 
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Standard Mine Annual Report Form (MRRC-2) - Continued 
 

 
Section 7:  Must make one selection.  (No pre-population) 
 
 

 
Section 8:  Must answer for each question 8(a) and 8(b).  (Number of acres… - Pre-populated from 
prior submission) 
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Standard Mine Annual Report Form (MRRC-2) - Continued 
 

 
 
Section 9a.  Must select one answer. (No pre-population) 
 
Section 9b.  Must select one answer. (No pre-population) 
 
Section 9c.  Enter Financial Assurance Mechanism(s).  One or more Financial Assurance Mechanism 
required. 
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Standard Mine Annual Report Form (MRRC-2) - Continued 
 

 
Section 10:   Enter required data.  (Pre-populated from prior submission) 
 
 

 
Section 11:  Must select one or more Mining Type.  (Pre-populated from prior submission) 
 
2015 Annual Report Instructions Exhibit A (Page 7). 
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http://www.conservation.ca.gov/omr/SMARA%20Mines/Documents/2015%20AR%20Instructions.pdf


 
Standard Mine Annual Report Form (MRRC-2) - Continued 
 

 
Section 12:  Disturbed acreage will be pre-populated from prior submission.  Enter line 2 and line 4.  
Auto-calculation will occur when moving out of entry box. 
 
 

 
Section 13:  Pre-populated from prior submission – otherwise fill in as appropriate. 
 
 

 
Section 14:  Enter current assessed dollar value.  (Pre-populated from prior submission) 
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Standard Mine Annual Report Form (MRRC-2) - Continued 
 

 
Section 15:  Enter commodities and production amounts as required.  (No pre-population) 
2015 Annual Report Instructions Exhibit B (starting on page 8). 
 
 

 
Section 16:  Click the                                button to determine Fees Due.    
 
2015 Fee Schedule Exhibit C 
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http://www.conservation.ca.gov/omr/SMARA%20Mines/Documents/2015%20AR%20Instructions.pdf
http://www.conservation.ca.gov/omr/SMARA%20Mines/Documents/2015%20AR%20Fee%20Schedule.pdf


 
Standard Mine Annual Report Form (MRRC-2) - Continued 
 

 

 
Section 17:  Enter data required (some data pre-populated from prior submission) 
 
 
When complete click  button. 
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Standard Mine Annual Report Form (MRRC-2) - Continued 
 
Confirmation Dialog Box 

 
Final confirmation before submittal: 
 
Note:   The system will validate data entered into the form for completeness. If errors are detected 
you will see them at the top of the page with explanations.  Please correct and then submit again. 
 

 

Page 19 of 20 
 



 
Standard Mine Annual Report Form (MRRC-2) - Continued 
 
If Annual Report was successfully submitted you will see this message. 
 

 
 
Click the                                                   button to return to the Main Page. 
  
Note:  You should check your e-mail for an acknowledgement message along with attached 
documents of the data filled out for your records.  Please remember to send a copy to your Lead 
Agency. 
 
 
You will now be redirected to the Main Annual Reporting Menu 
 
Main Menu 
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