Appendix D - Example Budget Form

	
	Total Budget
	DOC Grant
	In-Kind Match
	Cash Match
	Footnote 

[Explain on page 2]

	Salaries and Wages

For each position list:

____ hours @ __/hr
	 
	
	
	
	 

	Watershed Coordinator 

(Only authorized position

 for funding)
6,240 hrs @ $22/hour (3 yr avg)
	137,280
	102,960
	
	34,320
	1

	Benefits for Watershed Coordinator 
	28,002
	21,001
	
	7,001
	2

	
	
	
	
	
	

	Hydrologist (Match Only)
200 hrs @ $25/hour 
	5,000
	N/A
	5,000
	
	3

	GIS Technician (Match Only)

200 hrs @ $20/hour
	4,000
	N/A
	4,000
	
	4

	
	
	
	
	
	

	Equipment
	
	
	
	
	

	Computer (desktop)
	1,500
	
	1,500
	
	5

	Testing, sampling materials
	250
	250
	
	
	6

	Digital Camera 
	300
	 
	
	300
	7

	
	
	
	
	
	

	Operating Costs
	
	
	
	
	

	Mileage (0.485 per mile)
	7,275
	
	7,275
	
	8

	Printing
	1,000
	 1,000
	
	
	9

	Postage
	2,050
	2,050
	
	
	10

	Office Supplies
	1,000
	
	
	1,000
	11

	Rent
	7,200
	
	7,200
	
	12

	Workshop attendance
	1,500
	1,500
	
	
	13

	Reference materials
	500
	 
	
	500
	14

	Telephone services
	1,650
	
	
	1,650
	15

	
	
	
	
	
	

	Subtotal
	198,507
	128,761
	24,975
	44,771
	

	Administration
	19,314
	19,314
	
	
	16

	TOTAL
	217,821
	148,075
	24,975
	44,771
	

	Match Percentage Provided
	N/A
	N/A
	17%
	30%
	N/A


Applicant: Eagle Nest River Watershed Council (ENRWC)

Example - Budget Form: Footnotes (page 2)

	Footnote 
	Description/Explanation
	Support Documents Attached (Yes/No) 

	1
	Watershed coordinator salary for a 3-year period. Year 1: 2080 hours @ 

$21hr; Year 2: 2080 hours @ $22/hr; Year 3: 2080 hours @ $23/hr. Will provide match using organizational funds. Letter of commitment attached from XYZ Watershed Group. 
	Y

	2
	Social Security/Medicare -$137,280 * 7.65% = $10,502; Health Care 36 mo * $200 - $7,200; Worker’s Comp - $137,280 * 5.5% = $7,550; State Unemployment Insurance - $137,280 * 2% = $2,750. Letter of commitment attached from XYZ Watershed Group.

    Total Benefits = $ 28,002 (approximately - 28,002/137,280 = 20.4%)
	Y

	3
	Hydrologist: 200 hrs @ $25/hour (includes benefits). Letter of commitment attached from County. 
	Y

	4
	GIS Technician: 200 hrs @ $20/hour (includes benefits). Letter of commitment attached from partner ABC. 
	Y

	5
	Will provide computer that the organization already owns. Contacted local computer shop. Rental cost is $50/month. 36 months @ $50 = $1,800; Maximum authorized amount is $2,000.
	N

	6
	Water Quality Testing kits to be used by the watershed coordinator to conduct water testing and to provide training. 
	N

	7
	Purchase digital camera to document restoration efforts, workshops, meetings, etc. Letter of commitment attached from XYZ Watershed Group. 
	Y

	8
	15,000 miles @ 48.5 cents/mile. Letter of commitment attached from ABC federal agency that will provide a vehicle for the watershed coordinator.
	Y

	9
	10,000 copies printed @ .10 cents each = $1,000
	N

	10
	5,000 items (agendas, meeting notices, reports, etc.) mailed @ .41 cents = $2,050
	N

	11
	Will provide office supplies valued at $1,000 over the 3-year period using organizational funds. Letter of commitment attached from XYZ Watershed Group. 
	Y

	12
	Total office space = 2000 sq ft. Watershed coordinator will be using about 10% of the space or 200 square feet. Value is 200 sq ft @ $1/foot = $200/mo * 36 months = $7,200. Letter of commitment provided by ABC federal agency.
	Y

	13
	The watershed coordinator will be attending watershed related workshops and seminars every year. $500/yr * 3 years = $1,500
	N

	14
	Will purchase reference materials valued at $500 over the 3-year period using organizational funds. Letter of commitment attached from XYZ Watershed Group. 
	Y

	15
	Will provide a telephone. 36 months @ $50/mo = $1,650. Will provide match using organizational funds. Letter of commitment attached from XYZ Watershed Group. 
	Y

	16
	Breakdown of administrative costs: clerical support ($15,000), supervision of the coordinator ($21,000), audit ($5,000), office supplies and copying ($4,500), computer maintenance contract ($1,200). Sum of administrative costs: $46,700. 

$128,761 (DOC Subtotal) * 15% (authorized maximum) = $19,314
	N


