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Applicant: (A)

	
	Total Budget

(B)
	DOC Grant

(C)
	In-kind

Match

(D)
	Cash Match

(E)
	Footnote  (F)

[Explain on page 2]

	Salaries and Wages (G) 

  For each position list:

   ____ hours @ $ ___/hr
	
	
	
	
	

	Watershed Coordinator (Only authorized position for funding)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Benefits (H)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	 
	

	
	
	
	
	
	

	Equipment (I)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Operating Costs (J)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Subtotal (K)
	
	
	
	
	

	Administration (L)
	
	
	
	
	

	
	
	
	
	
	

	TOTAL (M) 
	
	
	
	
	

	Match Percentage Provided (N)
	N/A
	N/A
	
	
	N/A


Budget Form - Footnotes (page 2)

	Footnote 

(F)
	Description/Explanation

(O)
	Support Documents Attached (Yes/No) 

(P)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


VI. Instructions for Preparing the Budget Form

1.  A completed budget form must be attached as a part of the FAAST application.

2.  A sample form is included on pages 35-36 of the RFP for reference. The electronic version of the form to be completed and attached to the FAAST application is located at: http://www.conservation.ca.gov/dlrp/wp/grants/Pages/wcgp_forms.aspx

An example of a completed Budget Form can be found as Appendix C.
3.  This is a three-year grant program. Therefore, budgets must outline all anticipated costs and match funding for years one through three. 

4.  Use the following guidelines to complete the form. Additional guidance is also included throughout the RFP.  

5.  All costs and match must directly support the watershed coordinator position and the work plan.
ITEM
INSTRUCTIONS

(A)
The single organization that is administratively and legally responsible for the grant.

(B)
Total dollars required to achieve the goals and objectives. Item (B) includes grant amount requested from DOC and matching funds, both in-kind and cash. 



Item (B) = Item (C) + Item (D) + Item (E).

(C)
Amount of funding being requested from DOC to support the watershed coordinator and associated direct costs. 

6.  A significant goal of the grant program is to maximize collaboration, partnerships, and cooperation throughout the watershed. Applicants will be awarded points for cash and in-kind match contributions. The greater the match contribution, the more points awarded. Match must come from non-state sources. Examples include private, city, county or federal contributions of time or money. Only allowable costs, such as salaries, benefits or directly associated expenses, are eligible to be used as match. Partners may provide in-kind, cash or both.

(D)
Identify all sources of in-kind matching funds. In-kind (non-cash) contributions may include the use of non-Proposition 84 funded contributions, or third-party contributed, real or personal property or equipment. The formula used to compute in-kind expenditures must be reasonable. Describe in the footnotes “description/explanation” section (item O) the method used to calculate the value of in-kind amounts.

(E)
Cash includes money designated in a checking or savings account or guaranteed cash contributions from a federal grant or other non-state source. It may include city, county, private, federal, or other contributions. It must be a liquid asset and available to support the watershed coordinator position. It must be supported by evidence of a specific, dedicated bank account, a letter of grant award or other binding financial documents. 
(F)
For each budget item, indicate if there is a footnote. If not, leave this space blank. Footnotes must be in numerical sequence and identified on both pages 1 and 2 of the budget. 

7.
The grant can only reimburse for watershed coordinator salary and direct support costs. Budgets may include salaries, benefits, rent, required minor equipment, operating expenses, and technical software (see Section 1- VI. Matching Funds and Allowable Costs). This list is not exhaustive and other items not identified on the list may be included in the budget, if justified in the work plan.

Costs that are project related and do not directly support the watershed coordinator position are not reimbursable nor allowable as match. Costs associated with projects are not reimbursable. Non-allowable costs include: construction materials; machinery, field tools, project related printing and mailing costs; heavy equipment rental; major equipment purchases (see Section 1- VI. Matching Funds and Allowable Costs). This list is not exhaustive.

If a proposal contains funding for an item that is not allowable, or contains an item that costs more than the norm, DOC may elect to fund the grant at a lower level, after consultation with the applicant.

All expenditures must be justified and support the coordinator position and the work plan. For all expenditures (except personnel), provide a brief explanation of the need for the expenditure and how it will enable the watershed coordinator to accomplish the work plan. Expenditures must be based on actual costs. 
(G)
This includes the watershed coordinator’s salary. List the total hours for three years and the hourly rate used to calculate the total amount. This applies to consultants, contractors or employees. No other salaries will be reimbursed. The total number of hours for the watershed coordinator shall not exceed 6,240 hours. 


Volunteers donating time can only be included as an in-kind contribution. Volunteer time used as match must directly support the coordinator positions and cannot be project-related. For example, time for volunteers conducting river clean-ups or time for people attending meetings cannot count as match. 


Match contributions of time by volunteers or technical experts must be broken down to reflect total hours and an hourly wage rate. Wages should be based on geographical area, the type of work being performed and the expertise required. The rate must be reasonable. To qualify as match, volunteers or technical experts must support the watershed coordinator’s duties and the work plan. 

(H)
DOC will reimburse actual benefits, but benefits cannot exceed 32% of the salary identified for the watershed coordinator. Benefits may include health insurance, retirement, employer’s portions of social security and Medicare, worker’s compensation, etc. Benefits exceeding 32% are not allowable for reimbursement or for match. Provide an itemized breakdown of all benefits in the footnotes. Benefits will not be reimbursed for any other position.

(I)
1.  Identify any equipment that will be reimbursed using DOC funds or used as an in-kind match. Equipment listed must support the watershed coordinator position and tasks identified in the work plan. 


2.  Equipment that will be used for specific projects is not allowable.


3.  For certain costs, there is a maximum authorized amount that may be budgeted, if fully justified and supports the work plan:

(a) Testing, sampling, and other similar expenditures – $1,500 (cumulative total);

(b) Computers: desktop – $1,200; or laptop – $1,700 (includes software, warranty, and accessories);

(c) Digital Camera plus accessories – $500;

(d) Geographical Information System software – $1,500;

(e) Attendance at watershed related seminars, workshops, and conferences is limited to $1,500/year (total not to exceed $4,500) if justified. Attendance at the DOC two-day grant workshop is mandatory and should be budgeted under this category. 
(J)
Only operating costs that support the watershed coordinator position are eligible. Mileage is based on actual miles traveled, but is authorized up to the current California State rate which is 50 cents per mile. Note: This is not the same as the Federal or IRS rate. 

(K)
Subtotal all the columns.

(L)
Administrative costs are authorized for reimbursement or as a match up to a maximum of 15% of DOC’s contribution (15% of Subtotal in the “DOC Grant” column). These costs must be listed separately and cannot be listed elsewhere as a direct cost. Costs may include: secretarial assistance, supervision of the coordinator, contracts management, accounting costs/audit, financial management, liability insurance, payroll services, computer maintenance, etc. 


Contractor or consultant administrative costs will be deducted to reflect the allowable 15% administrative cost authorized. Administrative costs exceeding the authorized 15% are not allowable for reimbursement or for match. 

(M)
Total all the columns.

(N)
Calculate the “Match Percentage Provided” using the following process:


1. In-kind: (total in-kind match provided by applicant) / (total amount being requested from DOC).


2. Cash: (total cash match provided by applicant) / (total amount being requested from DOC).

(O)
1.  All line item expenditures, except administration, must be justified in this section. Identify and describe the method used to compute the cost (including benefits). This requirement applies to all costs; those being reimbursed by DOC, as well as line items being used for match, both in-kind and cash.


2.  Each source of match (partner) must be identified by name. Use footnotes to identify which specific expenditure(s) was provided by that partner’s contribution (see Appendix D for an example). Partner contributions must be broken down into two categories: in-kind and/or cash.

(P) 
1.  Attach support documents to the FAAST application that clearly demonstrate the partner’s financial commitment and validate the contribution. Preferred support documents are letters of commitment; however, it is acceptable to submit grant agreements, or Memorandums of Understanding, etc., as supporting documentation. An individual authorized to financially bind the organization must sign the documents.


2.  In-kind or cash contributions from the organization submitting the proposal must be documented in a commitment letter authorized by the organization’s senior leadership and signed by the authorized officer. The letter must specifically describe the amount of the cash match and certify that the money is from a non-Proposition 84 source. The letter must also describe the in-kind contributions and assign a monetary value to each.

8.
Any expense that is not specified in the budget is not eligible for reimbursement. DOC reserves the right to eliminate any expenditure that does not support the watershed coordinator’s position or is not fully justified.
DOC cannot anticipate funding constraints and criteria associated with other grant programs. It is the responsibility of the applicant to consult with other grantors/funding sources to ensure that the use of those funds as match is acceptable and consistent with other funding requirements.
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