Proposal Checklist

In order to be eligible for review, proposals must contain all required forms and documents as listed below. Submit documents in the order as listed. Proposals received without all required documents will be disqualified and not scored, regardless of merit. Letters and attachments will not be accepted under separate cover. DOC will not contact applicants after proposal submission to complete or improve proposals. Submitted proposals will not be returned. Do not attach additional items that are not on the checklist. The following required documents must be fully complete and included for the proposal to be eligible for review:


 FORMCHECKBOX 

Signed Proposal Cover Sheet


 FORMCHECKBOX 

Signed Proposal Checklist


 FORMCHECKBOX 

Copy of Proposal Cover Sheet from Cooperating Organization (if being submitted in conjunction with another proposal). 

 FORMCHECKBOX 

Narrative Proposal (8-page maximum)


 FORMCHECKBOX 

Work Plan Form


 FORMCHECKBOX 

USGS 8-digit Watershed Map identifying watershed location


 FORMCHECKBOX 

Budget and Footnote Forms


 FORMCHECKBOX 

Proof of Match


 FORMCHECKBOX 

Proof of Partners (if applicable)


 FORMCHECKBOX 

Organizational Long-Range or Strategic Plan (must contain watershed-related goals)

 FORMCHECKBOX 

Nonprofit Status Documentation (if nonprofit)

1. A copy of the organization’s 501(c)(3) nonprofit status from the IRS;

2. A copy of the organization’s Articles of Incorporation and Bylaws;

3. A statement from the organization’s Board of Directors that certifies funding from DOC will not present a conflict of interest for the Board or any of its members.

 FORMCHECKBOX 

Local Government or Special District Board Resolution authorizing the proposal (if Local Government or Special District)

 FORMCHECKBOX 

One (1) original hardcopy of the complete proposal packet with original signatures. The original should be printed in 12 point font, on 8.5 by 11 inch white paper, be single-sided, and clipped together (not stapled). Do not use covers or binders.

 FORMCHECKBOX 

Five (5) copies of the complete proposal packet. The copies should be printed in 12 point font, on 8.5 by 11 inch white paper, be double-sided, and clipped together (not stapled). Do not use covers or binders.

 FORMCHECKBOX 
 
One (1) electronic copy of the complete proposal packet on a compact disc (CD). The files should be readable in Microsoft Word. Do not use PDF files or zipped files. 

I have read the attached proposal and verify that the information provided is true and accurate:















Grant Preparer (Print Name)


Signature and Date Signed
Authorized Organization Official


Signature and Date Signed
Print Name and Title

