AGREEMENT FOR COMPENSATORY TIME OFF


In accordance with the federal Fair Labor Standards Act (“FLSA”), the Contra Costa Resource Conservation District (“RCD”) has a policy of granting employees compensatory time off in lieu of compensation for hours worked in excess of 40 hours in a workweek.


I, the undersigned, elect to receive compensatory time off in lieu of receiving overtime compensation for authorized hours worked in excess of 40 hours in a workweek.  By signing this agreement, I knowingly agree to each of the following:

(1) The compensatory time off I receive may be limited, preserved, used or cashed out consistent with the provisions of the RCD Personnel Manual, all applicable laws, and the regulations of the U.S. Department of Labor.

(2) Compensatory time off will be accrued at the rate of one and one-half (1½) hours for all hours worked in excess of 40 hours per work week.

(3) I may not accrue more than 24 hours of compensatory time off at any one time.  Once I have accrued 24 hours of compensatory time off, I will be compensated with overtime pay until my accruals fall below 24 hours.
(4) Requests to use compensatory time off must be made in advance and are subject to the approval of the Executive Director of the RCD.  If I am scheduled to attend an evening meeting, I should adjust my normal work schedule to avoid accruing overtime.
Dated: ________________

________________________







Employee Signature







________________________







Employee Name (typed or printed)
