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 Butte County Resource Conservation District
150 Chuck Yeager Way, Suite A

Oroville, CA 95965

(530) 534-0112 ex 122

www.buttecountyrcd.org
Butte County Resource Conservation District is leading working landscape and open space management in the county through unique and influential partnerships for the benefit of the citizens, the environment and the economy.
Our motto is cooperation, not regulation

POSITION OPENING – CONSERVATION DISTRICT COORDINATOR
The Butte County Resource Conservation District (BC-RCD) is seeking an energetic and creative individual to lead the organization in implementing its mission. The District Coordinator must possess general management, communication and people skills along with specific knowledge of Butte County agricultural and natural resources management programs and practices. The BC-RCD was created by public ballot measure in 2002.  The District is governed by a five member Board of Directors appointed by the Butte County Board of Supervisors. The BC-RCD has its legislative mandate in the California Public Resources Code, Division 9 and is subject to the California Open Meeting Laws of California. The BC-RCD serves as the local hosting agency for the U.S. Department of Agriculture’s Natural Resources Conservation Service (NRCS) for the implementation of U.S. Farm Bill Conservation programs.  The BC-RCD takes technical, financial, and educational resources, whatever their source, and focuses or coordinates them so that they meet the needs of the local land user and local communities for conservation of soil, water and related resources.  
The District Coordinator reports to the Board of Directors and is responsible for the development of district funding and the management of the district’s business consistent with the annual and long term strategic plans, including but not limited to the goals, objectives, policies and procedures established by the Board of Directors.

The position is funded by grants and/or contracts at a ¾ time to full time level.  Occasional overnight, weekend or evening meetings plus travel may be required.  The office location is the Butte County USDA Service Center; 150 Chuck Yeager Way, Suite A; Oroville, CA   95965.

Salary:  Financial compensation is commensurate with experience and level of contractual funding available. Benefits are negotiable.
CONSERVATION DISTRICT COORDINATOR DUTIES AND RESPONSIBILITIES:

1.  Conservation Needs Assessment:  In cooperation with various federal, state and local agencies, assess the need for and scope of conservation work within the district and recommend actions and programs to meet these needs.  Participate on select working groups of federal, state or local committees (e.g., NRCS Local Work Group Butte County Weed Management Area, Butte County Resource Advisory Committee).

2.  Grant Writing:  Identify sources, recommend actions and prepare grant proposals for the District to secure operating funds and participate in jointly funded proposals with conservation partners.

3.  Communication Skills: Strong writing and verbal communication skills are required in order to interact with agricultural producers as well as agency staff and the Board of Directors. 

4.  Grant and Contract Management: Fulfill monthly, quarterly and/ or annual reporting requirements to funding agencies for the existing BC-RCD contracts. Prepare subcontracts for approval as required. 

5.  Financial Management:  Develop district annual and project budgets. Ensure district financial accounting and invoicing procedures are carried out and coordinated.  Act as lead contact for independent audit of district finances and fiscal practices, as required.  Approve equipment purchases and minor district expenses (under $250.00).

6.  Personnel Management:  Recommend actions for in house or contract personnel to implement district programs.  Supervise and evaluate district personnel and contractors.  
7.  Board Reporting:  Prepare and post monthly business meeting agendas/ minutes for the district Board of Director’s regular and special meetings pursuant to Open Meeting Laws of CA.  Prepare annual report for review by funding agencies and partners.  Prepare board resolutions, if needed.  Bring county requests for comments on land use issues to the district board and prepare draft responses.

8.  Coordination with Conservation Partners:  Compile information and assist in a variety of programs and activities with the NRCS, County Board of Supervisors and various county departments, local stakeholder groups, and non-profit organizations, and state or federal agencies. The level of coordination will vary depending on the resource issue.
9.  District Outreach:  Develop and direct overall information campaign to increase public awareness of district activities, including K-12 education programs.

10.  Conservation Issue Tracking:  Track local, state and federal laws and events that affect conservation work within the district and keep the board informed on these issues.  Where appropriate, respond with viewpoints on pending legislation, regulation or government programs.

11.  Other duties may be assigned by the Board of Directors.

DISTRICT COORDINATOR QUALIFICATIONS:

1.  Undergraduate degree in Resource Management, Natural or Applied Science, Public or Business Administration or equivalent education experience.  Graduate degree in any of the aforementioned disciplines is preferred.

2.  Highly developed experience and knowledge in accessing funding sources, detailed grant writing, contract creation and interpretation, and fulfilling grant management requirements.

3. A minimum of five years progressive experience in administration, planning, budgeting, grant and fiscal management, preferably in the natural resources conservation field.

4.  Highly developed and demonstrated supervisory management skills for directing individuals and groups interaction.

5.  Ability to interpret and make decisions in accordance with the laws, regulations, policies and procedures in the areas of local, state and federal grant funding.

6.  Excellent verbal, written and computer communication skills. Applicant must have the ability to develop effective and comprehensive reports, correspondence and other written and/or photographic materials, including website management, power point presentations and annual reports.

7.  Advanced computer skill required, including, but not limited to: Microsoft Office Suite, QuickBooks, Macromedia Contribute, Adobe, ARC View GIS mapping.
8.  Valid CA Driver’s license. 

Please send all application materials to:


Mail:

Staff Resources, Inc.



870 Manzanita Court, Suite A



Chico, CA 95926

Email:

Bethv@staffresources.com

Fax:

530-345-4479
APPLICATIONS ARE DUE BY OCTOBER 22, 2010/ 5pm
