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Checklist of items that I would need for the audit. 

From Quickbooks, these are the reports I need: 

- Trial balance as of June 30, 2016
- General ledger FY 15/16
- General ledger July 2016 through current
- Check register FY15/16
- Check register July 2016 through current
- Budget (original and any revisions, final)

If these reports can be sent earlier to me, that would be great! 

Additional reports/items that I need are: 
- An account receivables list at June 30, 2016
- Board roster and their terms 
- Form 700s
- 941s - Quarterly federal tax returns
- Vacation balances at June 30, 2016 (I believe you are the only one that accrues vacation) 
- June bank statements and reconciliations
- Board minutes July 2015 through current

I can pick up the disbursements, deposits and payroll binders along with these items when I'm in town on the 7th of November or you can have it dropped off to me in the office, whatever work best for you. 

