POLICY TITLE:	Director Reimbursement
POLICY NUMBER:	2140



2140.1	In accordance with Section 9303 of the Public Resources Code, Directors shall receive no compensation for their services as such, but each shall be allowed reasonable and necessary expenses incurred in attendance at meetings of the directors or when otherwise engaged in the work of the District at the direction of the Board of Directors.  The Board of Directors shall fix the amount allowed for necessary expenses, but no director shall be appointed to any position for which he or she would receive compensation as a salaried officer or employee of the District.  Reimbursement for these expenses is subject to Sections 53232.2 and 53232.3 of the California Government Code.

2140.2	Expenses.

2140.2.1	TRANSPORTATION

	2140.2.1.1	Use of Personal Vehicle.  The District shall reimburse Board Members for mileage incurred when they use their vehicles to attend conferences or other meetings in furtherance of the District’s affairs.  The District will reimburse mileage for travel to and from the destination based upon the approved Internal Revenue Service rate in effect.    

	2140.2.1.2	Rentals.  The District shall reimburse Board Members for actual and necessary vehicle rental expenses.  The District shall only reimburse economy or compact rate vehicles unless (i) such class of vehicle is unavailable; or (ii) such class of vehicles do not accommodate a disability.  When a Board Member rents a vehicle, he or she shall obtain insurance for the vehicle at the District’s expense.

	2140.2.1.3	Shuttle, Bus, Taxi, and Public Transportation.  Shuttle, bus, taxi, and public transportation may be used between an airport, hotel and conference site whenever it is available.  Board Members are encouraged to use the most efficient mode of transportation available. 

	2140.2.1.4	Air Travel or Other Common Carrier Transportation.  As necessary for the performance of their official duties, Board Members may use air travel or other mode of common carrier transportation to and from the destination.  Board Members are encouraged to use the most efficient means available. 

2140.2.2	LODGING.  Lodging costs shall not exceed the maximum group rate published by the conference or activity sponsor, provided that lodging at the group rate is available.  If a group rate is not available, the government rate of the provider of lodging shall be used.  If neither the group nor governments rates are available, the most economical rate shall be obtained, not to exceed $300.00 per day.  If lodging is not available within the aforementioned parameters due to significant cost of region/area or in season nature of travel, Board Members should obtain option that is the most cost efficient and as economical as situation allows.   

2140.2.3	MEALS AND INCIDENTAL EXPENSES.  The actual costs of meals incurred while attending conferences or other meetings in furtherance of the District’s affairs are reimbursable provided District staff is given a receipt.  If no receipt is available, meal costs shall be reimbursed at an amount not exceeding the greater of one hundred twenty five dollars ($125.00) per day or the applicable Internal Revenue Service per diem rate.
2140.2.4	PERSONAL EXPENSES AND OTHER EXPENSES NOT REIMBURSABLE.  The District shall not reimburse the cost of transportation, lodging, meals or other costs of travel when such costs are of a personal nature incurred in conjunction with the performance of District official duties.  Personal costs, not reimbursable by the District, shall include, but not be limited, to the following:  (i) alcoholic beverages; (ii) parking and traffic violations; (iii) entertainment; (iv) services provided by the provider of lodging; and (v) expenses incurred on behalf of a spouse, dependent, or traveling companion.

2140.2.5	CONFERENCES AND OTHER MEETINGS.  Board Members shall only receive reimbursement of travel, lodging, and meals for conferences or other meetings in furtherance of the District’s affairs.  No other occurrence will be reimbursed.

2140.2.6	EXPENSE REPORTS.  The District shall not reimburse any expenses until an expense form is submitted to the District’s administrative office no later than 45 days after the expenditure.  Reimbursable expenses shall be limited to actual and necessary expenses incurred in attending conferences or other meetings in furtherance of the District’s affairs.  Expense forms shall be accompanied by receipts documenting each expense.  If no receipt is available, a written explanation of the expenditure is required.  Furthermore, Board members will be required to provide a brief report on the conference or meeting attended at the next regular meeting of the Board.

2140.2.7	EXPENSES NOT INCLUDED WITH LIST.  Expenses which do not fall within this Policy or the Internal Revenue Service reimbursable rates must be approved by the Board of Directors in a public meeting before the expense is incurred.

2140.2.8	CANCELLED TRAVEL.  If expenses are prepaid by the District and are not used, the District shall require reimbursement unless the reason for not attending was due to personal illness or an event that impeded good faith efforts to attend.  The Board of Directors will review all cancelled travel and determine whether reimbursement is due. 

2140.2.9	MODIFICATIONS.  The forgoing provisions may be reviewed and amended by the Board of Directors.
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