POLICY TITLE: 	LONG TERM VOLUNTEERS
POLICY NUMBER: 	3320

3320.1	This policy shall apply to all long term volunteers. This policy does not apply to part-time, regular or temporary/seasonal employees or short term volunteers.  Long term volunteers are defined as volunteers who work with the District for a period of longer than two consecutive days. Nothing provided in this policy should be read to grant or imply that short term volunteers are entitled to any of the rights or benefits provided herein for long term volunteers, such as the ability to operate District vehicles.

3320.2	The Inland Empire Resource Conservation has established a long term volunteer program to assist interested students and individuals in gaining valuable, conservation related experience. The utilization of volunteers pursuant to this program is done pursuant to, and in accordance with, California Labor Code section 3325(i) and 29 C.F.R. section 553.101 and any other relevant state or federal authority which authorizes volunteer services for public agencies.

3320.3	All volunteer positions are unpaid.  However, IERCD volunteers will be reimbursed expenses incurred during the course of duty; including, but not limited to, meals, travel, lodging and incidental expenses. 

3320.3.1	Volunteers shall be reimbursed for mileage at the same rate as employees; based upon the most recent IRS determination.   
3320.3.2	Volunteers shall follow the same reimbursement protocol as IERCD employees, and will fill out District reimbursement request forms with proper documentation before payment shall be issued.

3320.4	All long term volunteers shall sign the IERCD Long Term Volunteer Program Waiver prior to enrollment in the program.

3320.5	All long term volunteers for the Inland Empire Resource Conservation District shall also become Earth Team Volunteers with the Natural Resources Conservation Service (NRCS).  As such, they will be empowered to ride in NRCS vehicles and to assist NRCS staff on projects as needed. All Earth Team Volunteers are covered under the NRCS Workers Compensation Insurance. 

3320.6	It is the desire of the Board of Directors that long term volunteers be able to utilize District vehicles while conducting business on behalf of the IERCD.  Any volunteer, over the age of 18, with the express permission of the District Manager, shall be authorized to utilize District vehicles while carrying out District business. However, said volunteer must be in possession of a current driver’s license in order to do so. A copy of this driver’s license must be on file at the District office. 

3320.6.1	It shall also be noted that volunteer use of District vehicles is secondary to the needs of IERCD employees who use the vehicles on a daily basis for business. If a scheduling conflict occurs, the District Manager may be consulted with the employee’s need for the vehicle taking precedence. 

3320.6.2	If a District vehicle is not available for conducting District business, IERCD volunteers shall be allowed to use their personal vehicle in the course of work. However, said volunteer must receive permission from the District Manager, and have both a current driver’s license and proof of automobile insurance in order to utilize a personal vehicle for business purposes. Both of these items shall be on file at the District office prior to personal vehicle usage. 

3320.7	It is anticipated by the Board of Directors that letters of recommendation may be requested by long term volunteers.  Staff shall follow the Letters of Recommendation Policy already established which mandates that only the District Manager or his/her appointee shall write letters of recommendation on behalf of the District. 

3320.8	No function at the Inland Empire Resource Conservation District is so critical as to require or justify a compromise of safety and health.  All long term volunteers will be required to follow IERCD Safety Protocol. Upon acceptance into the IERCD Long Term Volunteer Program, all volunteers will receive the Illness, Injury Prevention Plan and the General Code of Safe Practices for reference. 


 







































POLICY TITLE: 	SHORT TERM VOLUNTEERS
POLICY NUMBER: 	3325

3325.1	This policy shall apply to all short term volunteers. This policy does not apply to part-time, regular, temporary/seasonal employees or long term volunteers.  Short term volunteers are defined as volunteers who work with the District for a period of less than two consecutive days. 

3325.2	The Inland Empire Resource Conservation has established a short term volunteer program to assist members of the community in taking part in IERCD sponsored conservation related events.  The utilization of volunteers pursuant to this program is done pursuant to, and in accordance with, California Labor Code section 3325(i) and 29 C.F.R. section 553.101 and any other relevant state or federal authority which authorizes volunteer services for public agencies.

3325.3	All short volunteer positions are unpaid.  Short term volunteers are not entitled to any of the benefits provided to long term volunteers or employees. As such, they will not incur any expenses that would require remuneration by IERCD including, but not limited to, meals, travel, lodging and incidental expenses.  However, short term volunteers may be provided with meals by IERCD while donating their services. 

3325.4	All short term volunteers shall sign the appropriate Volunteer Waiver for the event in which they are participating. 

3325.5	Short term volunteers shall not drive District vehicles, nor shall they drive personal  vehicles on behalf of the IERCD. 

3325.6	No function at the Inland Empire Resource Conservation District is so critical as to require or justify a compromise of safety or health. All short term volunteers will be required to follow IERCD Safety Protocol. 
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