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CA Resource Conservation Districts

R
[bookmark: _GoBack]CDs are governed by the Public Resources Code Division 9 (Section 9001-9978)

Basic Reporting/Training Requirements: 

[bookmark: Check1]|_|	Annual report to State Controller with Government Compensation Report (Government Code 53065.5)
[bookmark: Check4]|_|	Ethics Training (Government Code 53235) every 2 years 
[bookmark: Check2]|_|	Form 700 - Statement of Economic Interests (All Directors and designated staff) – complete annually including assuming and leaving office. (Government Code 87200)
[bookmark: Check3]|_|	Independent audit yearly with rare exceptions (Public Resources Code 9528 and Government Code 26909 (5)   Audit or a statement must be file with State Controller.  (http://www.sco.ca.gov/aud_single_audit_requirement.html)
|_|	Provide employees with Sexual Harassment Literature.  (Government Code 12950)  [Training for District Manager is suggested as well as adopting District policy.]
|_|	Directors must take an Oath of Office (Public Resources Code 9302, Government Code 1360)
|_|	File reports and/or provide info to the Local Agency Formation Commission

Quarterly and/or Monthly Requirements: 
[bookmark: Check5]|_|	Maintain written records/minutes/agendas for meetings
[bookmark: Check6]|_|	Follow the Brown Act (Government Code Section 54950 et. al)
-Properly post all agendas 72 hours in advance and on the RCD website.

[bookmark: Check8]|_|	File and pay appropriate payroll taxes (RCDs are NOT exempt from paying payroll taxes)
	Employers in California must submit the following payroll taxes: 
		Federal- Federal Withholding (Income tax), Social Security, Medicare
		State- State Income tax, State Disability Insurance
[bookmark: Check7]|_|	File reports with State Board of Equalization (if selling items requiring collection of sales tax)
Policies/Plans/Requirements (Items in bold are required; others are strongly recommended if applicable)
|_|	Annual and Long Range Plans (DOC funding requires long range plan.)
|_|	Annual Budget
|_|	Associate Director Policy
|_|	Bidding Policy
|_|	Conflict of Interest Code (REQUIRED OF ALL SPECIAL DISTRICTS) 
(Government Code 87300)
|_|	Fee for Services Policy
|_|	Investment Policy, including Reserve Policy
|_|	Nondiscrimination Policy (REQUIRED OF ALL SPECIAL DISTRICTS)
|_|	Personnel Policy (REQUIRED OF ALL DISTRICTS WITH EMPLOYEES)	
|_|	Public Records Request Policy
|_|	Reimbursement Policy (REQUIRED OF ALL SPECIAL DISTRICTS)	
(Government Code 53232.2.)
|_|	Vehicle Use Policy	
|_|	Volunteer Policy
Strongly Suggested/Required Insurance
Errors and Omissions Insurance (Covers Directors)
Liability Insurance including special riders for projects
Vehicle & Premises Insurance
Workers Compensation Insurance (if district has employees)

The text of all relevant State Codes is available at: 
http://leginfo.legislature.ca.gov/faces/codes.xhtml
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